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CheckUP Outreach Provider Registration Form Contents 

and Instructions 

This is a reference document for the CheckUP Outreach Provider Registration Form. This is 

provided for reference only. All registration forms are to be submitted online. 

Please note: 

• If you are completing the Registration Form for the first time, the registration form 

MUST be completed in one sitting. The form cannot be partially saved. Once 

submitted, the form can be updated. In addition to this you have the option of clicking 

“Save and submit later”.  

• If you have completed the form before, you will be able to update previous information 

and submit the form.  

 

How to complete the Registration Form:  

Step 1:   

  

To access the Registration Form you will require:  

1) login details to CheckUP's Outreach Management System 

(OMS), and   

2) a unique link to your Registration Form. 

Not an existing OMS user? Please email contracts@checkup.org.au with your 

Name, Email address and Organisation/ Business name (as per your ABN). 

Login details will be sent to you.  

Step 2:    

  

Prior to commencing the Registration Form, we highly recommend you review 

the supporting documentation provided, as outlined below.  

As you navigate through the Registration Form, you will be required to 

provide contact details and details of contractual documentation (such as 

insurance expiry dates etc.). Please review the supporting documentation to 

ensure you have the required documentation available.   

Step 3: Please click on your unique link, complete the Registration Form and submit. 

 

mailto:contracts@checkup.org.au
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Step 4:   

  

Once the Registration Form has been completed and copies of the 

documents listed on the Contractual Requirements Evidence have been 

provided, the Funding Schedule will be issued.  

Funding Schedules will only be issued when these requirements have been 

met. 

Please note:  

• The registration form is for your organisation only and is only accessible via the 

unique link provided. Once initially submitted, the registration form can be accessed 

via this link again and will allow you to maintain your details over the contract period.   

• Only users associated with your organisation in CheckUP’s Outreach Management 

System (OMS) and who have access to the unique link can access and update the 

information on this form.   

• Information collected via the online registration form will be stored securely in 

CheckUP’s OMS.  

• The registration form must be maintained by your organisation throughout the 

contracting period. 

• Each organisation must ensure all information included in the registration form and all 

documentation provided to CheckUP remains up to date throughout the contracting 

period.   

• CheckUP will undertake regular quality checks and audits to ensure information 

submitted through this process meets contractual requirements.   

 

  

https://checkup.org.au/news-publications/resources/contractual-requirements-checklist/
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Registration Form Contents 

Organisation Details 
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Organisation Contact Details 
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Optional Additional Contract Persons  

In addition to the Contract Person nominated above, you have the option to nominate 

additional contacts to be cc'd into all correspondence relating to the Agreement (including 

contract variations).  

 

Payment Details 
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Accreditation/Professional Registration  

 

OR 
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OR 

 
Please upload current accreditation and/or professional registration documents here: 
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Insurances 

 

OR 
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OR 

 

OR 

 

 
Please upload current insurance documents here: 
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Child Safety 

OR 
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Cultural Responsiveness 

 

OR 
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Please note that if you submit your Registration Form without Cultural Responsiveness 

training completion, you must complete the training withing three months of contract 

execution. The training can be found on the CheckUP LMS and certificates of completion can 

be uploaded via your registration form or emailed to contracts@checkup.org.au.  

Adverse Findings and Declaration 

 

Further Information 

For further information on the Registration Form, please contact CheckUP on 07 3105 8300 

or email contracts@checkup.org.au. 

https://healthservices-checkup.talentlms.com/
mailto:contracts@checkup.org.au
mailto:contracts@checkup.org.au

